Trade Reference Form

New Customer __________________________________________

	Name, address and phone number of referee 



	 How long known?  (years/less than one year?)

	 What terms do you allow them? COD, 30 days/ 60 days /longer please specify

	 Sales per month  You don’t want any trade secrets but you need to know if it is hundreds, thousands or tens of thousands  

	What credit do they take?  (up to 60 days late?/very late?)  

	Name of payments contact:

	Name of person providing information?

	Company providing information:

Phone Number: 

	Other useful information e.g. Do you have to ring for payments, have you ever had a returned cheque? 

Comments:



	Thank you for helping. We will reciprocate at any time.


Date _________________________________

Reference taken by: _____________________

